
ROLE:  Midday Supervisor 

REPORTING TO:  Deputy Headteacher 

LOCATION: St James CE Primary Academy, Pokesdown Hill, Christchurch Road, Bournemouth,  

APPOINTMENT TYPE: Permanent / Part-time. 

HOURS OF WORK: This is a term time only role (39 weeks/year) for 15 hours/week (10:30 – 13:30) 

SALARY: NJC Scale 2-4 

 

PURPOSE OF THE ROLE: 

To help in the management of lunchtimes in the school hall.  This includes the efficient serving of hot 
lunches to our pupils and the safety and wellbeing of our staff and pupils during our lunchtimes. 

KEY DUTIES AND RESPONSIBILTIES: 

• To help organise the lunch service at the school, including the setting up and clearing up 
of the school hall, service and distribution of school meals. 

• To support all pupils to have a safe, pleasant and sociable lunchtime, to encourage good 
table manner and orderly behaviour. 

• To carry out associated duties, such as: serve drinks, clear spillages, clean tables and 
chairs, put away furniture used during the lunch break, sweep floor and wash up 
crockery and cutlery. 

• To help oversee and carry out the supervision of pupils, either in the lunch hall or other 
areas in the school, during the lunch break. 

• To maintain high standards of food hygiene. 
• To carry out minor first aid on pupils and use reporting systems as required.  

This role would suit someone with good people skills and patience, the ability to deal with 
children with empathy and compassion, a positive outlook, and a willingness to work as part 
of a team. 

 

Applications must be made on our standard support staff application form. 

For more information, contact Simon Walden. Email: office@stjamescebournemouth.com. 
Telephone: 01202 426696 

Closing Date: 18th September 2022 

 

St James’ CE Primary Academy values the diversity of our workforce and welcomes 
applications from all sectors of the community. 

St James’ CE Primary Academy is committed to safeguarding and promoting the welfare of 
children and young people; this is a commitment, which we expect all staff and volunteers 
to share. The successful candidate will be required to undertake an Enhanced DBS check in 
line with the Governments safer recruitment guidelines. 



The pro rata salary shown is based on the number of hours and weeks worked and includes 
appropriate paid annual leave and bank holiday entitlements. 

We are unable to employ anyone who does not have the legal right to live and work in the 
UK. This evidence must be produced at the interview stage of the process. 

This position will involve regular contact with children and therefore is exempt from the 
Rehabilitation of Offenders Act 1974 and the amendments to the Exemptions Order 1975, 
2013 and 2020. It is an offence to apply for this role if barred from engaging in regulated 
activity relevant to children. 


